St. Mary’s Roman Catholic Primary School

HOLIDAY AUTHORISATION REQUEST FORM

Name of Child_________________________________ Year Group___________

I request the above named child have authorised absence from school for the following reason____________________________________________________
From _____/______/_______ to_____/______/______ Total number of days____

my child will absent from school .
Signed_______________________________________
Parent/Guardian. ____________________________Date_____/_______/_____

This form to be sent to the Headteacher for authorisation
No. of Authorised absences _________Unauthorised_________

To be completed by school office

(…………………………………………………………………………………..
I hereby give / do not give permission for your child________________________

 to take authorised leave from school on the dates you have requested for your annual holiday.
Comments_________________________________________________________
Signed________________________________________

Mr J.J.D. Shields, Headteacher.

Should you have any concerns regarding my decision please make an appointment at the school office, where I will discuss the matter further.
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Term-Time Holidays
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Information for Parents and Absence Request Form
* * * * * *
including 

Extended Family Holidays

Please read this leaflet carefully and then submit your request for leave (form on back page) to the Headteacher.
We recognise that it is often expensive to take a holiday during school breaks and that is why some parents may ask for term-time leave for their child.
However, it is important that parents carefully consider the implications of taking their child out of school during term-time.

Research suggests that children who are taken out of school may never catch up on the work that has been missed.

The law states that parents do not have the right to take their child out of school for holidays during term-time. 
In exceptional circumstances, however, schools can allow parents to take up to ten days in a school year, providing a request has been made and authorised by the Headteacher.
If a child then stays away from school for more than ten days this will be recorded as unauthorised leave, unless the Headteacher has given permission for an extended leave of absence. 
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When deciding whether to allow term-time leave, consideration is given to
· The time and duration of the leave

· The child’s attendance record

· The purpose of the leave
· If a child has already taken holiday leave with another member of the family. 

An extended holiday abroad to visit family is an important and beneficial experience for children and we empathise when additional leave is requested.
In such circumstances, the teacher may give the pupil work to complete during their holiday. This will be marked when the pupil returns to school. 

Your child may also be asked to give an account of the places they have visited, eg Temples/Cathedrals, places of interest and geographical experiences.
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