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School Brochure
School Prospectus
Welcome to St. Mary’s R.C. Primary School. We would like, through this prospectus, to provide an introduction to the opportunities available to the children who join our school, and to the values and beliefs within which the school operates. More information can be found on our website, and we would encourage you to visit the school on one of the introductory sessions in the term before your child joins the nursery or reception class, or by appointment for parents of older children.
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St. Mary’s R.C. Primary School is a Roman Catholic Voluntary Aided school providing a Catholic education for children of nursery and primary age, and serves the parish of Our Lady Star of the Sea in Tilbury and St. Joseph’s in Chadwell-St-Mary. Our school has a strong connection with the parish church, and with the Sisters of Mercy, whose convent adjoins the school, and who built the school in 1887. 

We try to be open and welcoming, reflecting the importance of partnership between school, family and parish in your child’s education. We work closely with parents and carers in this family school, so that the values taught and respected at home and at school compliment each other. Our pupils play a full part in parish life by contributing to parish worship and projects, through which we are made aware of our responsibilities to a wider society. 

Our Aims and Philosophy

Parents are the first and foremost educators of the children and their rights and duties are original and primary with respect to the educational role of others.

                                                                                            Pope John Paul II

The aims of St. Mary’s R.C. School are founded on the recognition that the family and the school are working together for the development of our children. It is this context that we aim to help and complement the exercise of the educational rights and duties of the Catholic family, creating a Christian environment in which each of our pupils can grow, developing a love of learning and the abilities which will enable them to become confident young people.
To develop and support the individual needs and talents of all members of our school community and to enable them to learn and live through faith and education we aim to:

· Provide a stable, caring environment conducive to study and learning, integrating every aspect of the child’s development.
· Ensure that we lead our children to a greater understanding of the Catholic faith. Through worship and the development of spirituality and community life we aim  to enable the children to appreciate and respect themselves, their world and the beliefs and cultures of those around them

· Provide a wide curriculum that develops the unique potential of each person and educates the whole child in an environment which encourages growth in self confidence and the acquisition of skills, attitudes and values and which recognises God as the centre of the learning process inspiring the development of the whole person
· Recognise that the child is living now and not just for the future, and that they should be happy, purposeful and able to contribute to the society around them.
The pastoral care of all children is the responsibility of every adult in the school. Although a class teacher has particular responsibility for his/ her own class, pastoral and disciplinary responsibility is not confined to that class. All adults are expected to take a real interest in all pupils’ development and to have full regard to the personal, spiritual, moral, social and cultural development of the whole school community and to enable the whole school community to achieve high self-esteem by maintaining high quality teaching and learning.

Our Mission Statement
The ethos of our school is summed up in our Mission Statement, which reminds us of the call to parents, pupils, staff and governors to:
Learn and grow as God’s holy people

The school 

· Encourages reflection on the feasts and seasons of the Church

· Works in partnership with the Parish to implement sacramental programmes

· Provides opportunities to support Catholic charities and other local fundraising efforts

· Reviews the Mission Statement regularly, involving all members of the school and parish community

· Encourages parents and carers to attend class and school Masses and assemblies 

· Provides opportunities for parents and carers to share in reflection upon the seasons of Lent and Advent
Religious Education

As a Voluntary Aided Roman Catholic school the basic religious ethos is to be found in the life of the school and across the whole curriculum, not simply within the Religious Education lessons. The fundamental aim of the school is the Christian growth of the children, both their growth in their own faith, and in their growing awareness of the world as maturing Christians. Regard is paid to the formation of the whole person, so that they all attain eternal destiny, and at the same time promote the common good of society.

Central to our daily life is prayer. We come together for assemblies and class prayer each day, we hold whole school Masses and prayer services regularly, and we focus our prayer and life through weekly themes that focus our work together

At assembly, the children are encouraged to take an interest in the welfare of each other and in the life of the school and the local community, as well as to engage in collective worship.

Through the use of the structured religious scheme ‘The Way, The Truth and The Life’ and a rich variety of resources, we support the children’s deepening discovery of their faith and also a knowledge and tolerance of other world faiths. We aim to promote:
· Knowledge and understanding of the Catholic faith and life, an appreciation of Christian values and attitudes and a tolerance and understanding of other religions.

· Knowledge and understanding of the response of faith to the ultimate questions about human life, its origin and purpose

· The skills required to engage in examination of and reflection upon religious belief and practice. 
Preparation for the Sacraments of Reconciliation and First Holy Communion is done by the Parish. Parents need to contact the Parish Priest to make arrangements.
Sex Education

The school delivers sex education in accordance with our Sex Education & Family Life Policy. All teaching is delivered within the context of the Catholic teachings and the school’s Mission Statement. More specific sex education is taught in Years 5 and 6 through an agreed programme involving the school nurse. 
Collective Acts of Worship

Monday: Whole school assembly

Tuesday: Key Stage assemblies

Wednesday: Hymn practice/ Achievement Assembly

Thursday: Key Stage assemblies

Friday: Whole school celebration assembly
Parents wishing to withdraw their children from acts of collective worship should contact the Headteacher.
Our Learning Outcomes

We want our pupils to find learning to be an enjoyable activity, in which they can gain pleasure in mastering a wide range of skills and knowledge and become individuals who:

· Have lively, enthusiastic and enquiring minds, with the ability to acquire knowledge and question and argue rationally

· Make correct use of their judgement, will and emotions

· Have just attitudes and inner discipline, with determination to succeed

· Have the knowledge, skills and understanding relevant to adult life at home, work and at leisure

· Have a knowledge of their own culture and the culture and background of others so that they can  understand and respect  people, whatever their race, religion and ways of life

· Understand the environment in which they live, and the interdependence of individual groups and nations

· Appreciate human achievement and aspirations in all areas of the curriculum

Our Curriculum

Class organisation in Key Stages 1 and 2 is based on one class of mixed ability in each year group, although some mixed age group classes are a possibility. The Reception year group is split into two smaller class groups.

At St. Mary’s we seek to provide as much information as possible to enable parents to support their children. We produce termly letters to parents providing them with information about the topics covered in class and the homework given.  

CORE SUBJECTS

Literacy

Literacy is categorised in terms of four aspects: listening; speaking; reading; and writing.

Speaking and Listening

These are fundamental skills. 
Pupils are given planned opportunities to practise the spoken word in its various forms through individual, paired, group and class discussion, giving reports and presentations, dramatic activities and reading aloud. The ability to speak clearly, confidently and logically is encouraged and promoted. Linked with the ability to speak is the ability to listen. Pupils are encouraged to listen with an appropriate amount of concentration, with appreciation and understanding. 

Writing

Writing forms an integral part of the literacy development of the child. All pupils are encouraged to be writers and to regard writing as a source of pleasure, a means of learning and a way of communicating with an audience for a purpose. Writing in a range of forms, including imaginative writing, reports, instructions, poetry and letters, are practised and developed throughout the school, with the use of appropriate materials. Included in the development of children’s writing are the particular areas of spelling, grammar, punctuation and handwriting.
Reading

Reading is not just about words – it is an active quest for meaning. We aim to provide opportunities for children to develop the reading habit and a love of books.  Oxford Reading Tree is used as a developmental reading scheme throughout the school, with novels being given to older children as appropriate to develop reading skills. Books which are appropriate to the child’s needs are always chosen by the teacher. 
Development of phonic skills and knowledge is used during the early stages of learning to read and into Key Stage 2. Children are also encouraged to read library books for pleasure, and classes have daily sessions of ‘silent’ reading, when the children can read quietly the book of their choice. All pupils form Year 2 upwards are given the opportunity to borrow books from the school library and to attend the Library Club. We offer a reading café for parents and pupils out of school hours.
For further information please see Teresa Pena, Literacy Coordinator
Mathematics

The aims of the Mathematics curriculum can be summarised as to motivate children to think mathematically and develop a positive attitude towards mathematics.
 mathematics as a way of exploring, understanding and explaining the world. In mathematics lessons children are encouraged to think independently, critically and logically and to explain their work. Where possible lessons are practical and based around real-life contexts, using ICT to engage children’s interest.
For further information please see Leanne Vassall, Mathematics Coordinator.
Science

In Science lessons we aim to encourage and develop a positive attitude towards discovery-based learning  by providing stimulating learning environment so that interest and curiosity are aroused. We encourage and support the formation of concepts in a developmentally appropriate way by providing a combination of practical and intuitive experiences based upon observing, investigating and recording, ensuring that pupils develop and practise skills of the scientific process. We encourage children to use questions and problems as a starting point for scientific investigation and to make links between their learning in school and the world outside.
For further information please see Lorna Croarkin, Science Coordinator

ICT (Information and Communication Technology)

The main aim of our ICT curriculum is to ensure children develop confidence and competence in the use of information technology by increasing skills that extend and enhance their learning in other curriculum areas. We also aim to develop their awareness of the use of information technology in everyday life, and to encourage them to evaluate the potential and limitations of new technology.
We have a dedicated suite of 18 networked computers connected to the Internet to which the children have access, and an interactive whiteboard in every classroom in Key Stages 1 & 2 and Reception.
For further information please contact Teresa Pena, ICT Coordinator

Early Years Foundation Subjects
The foundation subjects are History, Geography, Design & Technology, Music, Physical Education, Art, Personal, Social & Health Education and Citizenship. All children undertake programmes of study in the foundation curriculum, and the schemes of work and policy statements for these are available in school.
The school is part of a pilot project in the introduction of Modern Foreign Languages to Key Stages 1 & 2, and all children are currently being encouraged to begin to learn French.
FOUNDATION STAGE

Our Nursery and Reception classes follow the Early Years Foundation Stage Curriculum which recognises the needs of the pre-school child and aims to:

· Recognise that early childhood is valid in itself, and is a part of life – not simply a preparation for work or for the next stage in education

· Acknowledges the entitlement of an appropriate curriculum that meets the individual needs of the young child

· Develops the child’s innate curiosity by creating a stimulating environment and challenging experiences which promote learning

· Values and acknowledges that play is the work of the young child. Through play the child explores and applies what is known and what can be achieved

· Recognises the role of parents and carers as initial educators and encourages partnership between home and school

· Nurtures the child’s ability to cooperate, build relationships and develop their sense of responsibility for themselves and others

· Ensure that the child is welcomed into an inviting, secure environment where independence and self-confidence can grow

· Has a crucial responsibility in developing the child’s speaking and listening skills

· Acknowledges the right of the child to equal opportunities in every aspect of school life

· Seeks to develop the spiritual growth of the young child through creating a Christian environment, in which the children learn to appreciate Gospel values and begin to apply them to their lives

If you require further details please contact Sally Roberts, Early Years Foundation Stage Coordinator
The School Day

Nursery
Morning Session: 8.30 - 11.30am

Afternoon Session: 12.20 - 3.20pm

Main School

 8.50am                         School starts
10.30 am -10.45am        Break Time
     12.15pm -1.15pm           Reception & Key Stage 1 lunch break

     12.30pm -1.15pm          Key Stage 2 lunch break

3.15pm                         End of day 
Homework
This Homework Policy forms part of our Home School Agreement

Definition

Homework is work initiated in school to be done outside class lessons. It is an integral part of learning, covering a range of activities appropriate to the age, ability and interests of the children. Homework activities include reading to parents, learning spelling and tables, written work and investigations and activities which encourage both academic and social skills and which promote independent learning.

Aims

The aims of Homework are:

· to place learning into context

· to ensure the partnership between home and school is one which supports children’s learning

· to consolidate and reinforce skills and concepts, particularly in numeracy and literacy

· to extend work done in lessons, for example, through enquiry and research

· to help pupils realise that learning takes place within and outside the classroom, and to make good use of a wider variety of resources for learning

· to establish good learning habits

· to develop in pupils confidence and self-discipline needed for independent study

· to deepen and enhance understanding of the Catholic faith and ethos. This may include learning prayers etc.

Time Allocation

The time allocation should be flexible and take into account children’s individual needs and circumstances and the particular targets in the curriculum cycle.
The following is for guidance purpose only:

Foundation Stage
No formal recommendation, but may take many different forms. 10 minutes per day on appropriate reading activity.

Years 1 & 2
1 hour per week 

Years 3&4
1-1.5 hours per week

Years 5&6
30 minutes per day

Homework should provide the basis for dialogue and discussion between the child and his/ her family. It is allocated as a result of planning within relevant year groups, and, where possible, is differentiated to meet the needs of individual children. 
In Years 1 & 2 the emphasis of homework is on the acquisition of key literacy and numeracy skills.  In Years 5 & 6 homework in literacy and numeracy and other subjects continues, with revision tasks to support assessment preparation as additional. 

In addition all children in Years 1 to 6 should read for 20 minutes each day, either by sharing a book with a parent or another supporting adult or silent, uninterrupted reading. Parents/ carers are asked to sign the child’s Reading record to acknowledge that this has taken place. 

In Years 1-6 children are expected to learn spellings as part of their homework programme.

The Role of the home in Supporting Pupils and their Homework

Research has shown that parental involvement plays a vital part in enabling a child to achieve in education. 

· In the early years, parental involvement has a significant impact on children’s cognitive development and literacy and numeracy skills
· For children between the ages of 7 and 16 parental involvement in his/her schooling has a more significant impact than family background, size or income and level of parental education.
Parents should encourage their child to complete homework, praise them for doing so, and show that homework is a valuable activity.

Whenever homework is set, there should be some acknowledgement that the pupil has completed the work. This may take a variety of different forms:

· discussion between parent and child

· parent’s signature on homework or homework sheet

· opportunities for oral feedback

· some specific learning tasks may be followed by a test

Some Advice for Parents
If homework is to be effective, it is important that certain conditions exist. We offer this advice to parents:

· take an interest in your child’s homework

· where appropriate help with references/ information on topic work

· when hearing reading ask questions about the story to help your child understand what it is about

· encourage neatness and accuracy, but do not actually complete the task for your child

· choose a suitable time for both you and your child. Some children are tired after school, some prefer after tea or in the morning.You and your child will be able to decide the best time

· If difficulties arise, communicate these to the school at the earliest opportunity
Should there be an occasion when your child has been unable to complete a task parents are asked to record this in the child’s homework diary or reading record. As homework forms an integral part of out learning the child may be given the opportunity to complete the task at the next break time with adult support.  Should homework frequently not be completed the child will be referred to the Headteacher, who will then discuss the matter with the child and, where necessary, with the parents.

 Monitoring & Evaluation

Opportunities for homework are part of subject planning and are included within schemes of work. Class teachers monitor homework in their phase or subject area to ensure consistency of approach and progression.

Equal Opportunities
The Governors of the school firmly believe in the fundamental equality of all human beings. This belief is expressed through our Equal Opportunities policy and the practice of this Catholic school. 

Special Educational Needs

At St. Mary’s we believe that each child has a right to a broad and balanced curriculum, relevant and differentiated, which demonstrates progression and coherence. The school is committed to the early identification of abilities and needs, and involves parents and keeps them informed if there is concern about their child’s progress

We screen all children in Year1 using the ‘DEST – Early Dyslexia Screening Test, which identifies weakness or strength in auditory and visual ability, to help support children’s learning. As a result of this testing, and where appropriate, some children may have access to the Primary Movement Programme.

We operate a variety of Learning Support systems, including:

· Early Literacy Support in Key Stage 1

· Additional Literacy Support in Key Stage 2

· Booster classes

· One-to-one programmes

· Revision classes

· Memory strengthening exercises
· Numbers Count: each term 4 pupils usually from Year 2, receive 30 minutes of daily one-to-one support in Mathematics. This is to secure basic skills which form the foundation of all aspects of Mathematics.
SEN Reviews are held regularly throughout the school year to review targets and children’s progress.
For further information, please see Linda Williams, Special Educational Needs Coordinator.
Gifted & Talented

At St. Mary’s we are committed to the development and fulfilment of potential in all children, including those who have been identified as having particular gifts and talents. Theses are identified as the top 10% of each class.
We are involved in a number of initiatives to enrich and extend the learning of those children identified as gifted or talented. These include:

· developing an effective and flexible process to identify children with particular gifts or talents, including teacher assessment, peer and parent nomination and assessment results.
· developing an effective method of planning for challenges for these children within the classroom

· building a library of appropriate resources, including access to G&T website.
· cross-curricula challenge days with neighbouring primary and secondary schools

· learning styles project

· cultural and creative experiences

Foe further information please see Leanne Vassall, Gifted & Talented Coordinator.
Assessment
The primary purpose of measuring the performance of children is to help them to progress and develop in their learning. At St. Mary’s we aim to make assessment a positive experience, and use it to praise strengths and achievements as well as to diagnose weaknesses and identify remedies. Assessment is a central feature of the learning programme and is a regular classroom activity.

A written report on each child’s progress is issued in the summer term, giving details of attainment and effort made in each subject area. In the reception class, details of progress made are given against the Foundation Stage Profile.

At the end of key Stages 1 and 2 the school gives a statement on the performance of each child in a wide range of activities. The information for this comes from  a combination of assessment by the class teacher, together with external tests, called Standard Assessment Tests (SATs). The purpose of this statement is to keep parents, governors and the like informed of the child’s abilities, and to identify new learning goals. 

Baseline Testing

Within the first half term of joining the school children in the Nursery and Reception classes take part in baseline testing using the Aspects/Pips programme. By testing at the end of the Reception year the school is able to measure children’s progress, and to measure our effectiveness.
Testing in Key Stages 1 & 2

PIPS (Performance Indicators in Primary Schools) testing is carried out in Years 1 to 5. These tests assess the children’s progress and the overall performance and effectiveness of the school.

Children in Key Stage 2 also complete QCA tests at the end of Years 3,4 and 5.

This array of tests help us to assess each child’s progress and performance and to plan the curriculum effectively.

Links with Home and School
Parent Consultation Evenings

A Parent Consultation Evening is held in October, when parents have the opportunity to speak to the child’s class teacher regarding the child’s progress.

In the Spring Term an Open Evening is held, when parents can view the child’s work and have an update on the child’s progress through the year.
Pupils in Year 6 and their parents are invited for an interview with the class teacher and Headteacher to discuss progress and targets in the lead-up to SATs.

In July all children from Reception to Year 6 receive a full report on their progress, and teachers are available for consultation once these reports have been issued.
Parent Helpers

On occasions some of our parents come into school to assist the class teachers. They may help with art, craft and cooking activities. Some parents are invited to talk to the class about cultural and ethnic values. If you would like to come along please contact your child’s class teacher and arrangements will be made.

Nursery
Our Nursery hold Toddler Sessions, when parents of nursery children can bring younger siblings along and join in the play. We also hold termly Parent Open sessions, where parents can come to discuss their child’s well-being and progress.  Father’s Day activities and Stay and Play sessions for parents, are part of the Nursery programme of Parent activities. There are also Story time sessions with the Library Services.
Child Protection

The school has a duty of care and the right to take reasonable action to ensure the welfare and safety of its pupils. If a member of staff has cause to be concerned that a pupil may be subject to ill treatment, neglect or any other form of abuse the school will follow the Child Protection Procedures. In the interest of safeguarding children there may be occasions when the school must consult with other agencies without the parent’s prior knowledge. The school’s first concern is the child’s welfare, and the school has a duty to protect the child at all times. We follow the procedures laid down by the Thurrock Area Child Protection Committee, and a copy of these guidelines is available in school.

Keeping Healthy

The school aims to encourage and support the children in developing a healthy lifestyle. 
Exercise

All children have regular structured PE lessons each week. We provide opportunities for our children to exercise and to learn new sports, to practise familiar skills and to play competitively. Break times are recognised as an opportunity for exercise, and the school encourages this ensuring the adults in school are trained in making the most of these times and providing appropriate play equipment. We also offer a wide range of opportunities for exercise in after-school activities for both Key Stage 1 and 2.
Sport
The school aims to develop in its children a keen sense of enjoyment and love of sport. We seek to provide the children with a range of sporting activities both during school time and as a range of extra-curricular activities in order to:

· develop skills

· to improve physical fitness and stamina

· to develop a good sporting spirit and attitude

· to develop self-motivation and self-discipline

Water

We promote water as healthy and essential, and all children have access to drinking water throughout the day.  Children are encouraged to purchase a school water bottle which can be cleaned and refilled daily.

Food

All children are encouraged to have a piece of fruit at each break time, at no cost, and a drink of milk daily. Parents are able to pay termly for the milk, which is subsidised through ECC Milk Subsidy Scheme. All under 5’s receive free milk.
Packed lunches may be brought from home, provided they are healthy and do not contain sweets. They should include a drink in an unspillable container. A Healthy Packed Lunch leaflet is available to parents.
Healthy cooked meals are prepared on the premises and are available to children who attend school all day.  

Extra Curricular Activities

	Activity
	Contact
	Skills
	Target Pupils
	Day/Time

	Football boys
	Nigel Hendra
	Passing, shooting, dribbling, match practise
	Y5&6
	Wednesday, Thursday

3.15pm – 4.15pm

	Girls Football
	Carol Hawkridge
	Passing, shooting, dribbling, match practise
	Year 5&6
	Tuesday 3.30 – 4.30pm 

	Homework Club
	Denise Nice
	
	Year 5
	Wednesday 3.20 – 4.20pm



	Pyramid Club
	Denise Nice
	
	Year 3
	Thursday 3.15-415pm

	Art/Creative Club
	Ann-Marie Brownsell
	
	Year 3
	Wednesday 3.15pm – 4.15pm

	Reading Café
	Sue Markham
	Reading for enjoyment.
	Year reception & parents
	Thursday 3.15pm - 

	Instrumental tuition
	Alison Bishop
	By arrangement with Thurrock Music Services


Please contact Alison Bishop for further details.

Lunchtime
At St. Mary’s we regard lunchtime as an important part of the school day, with opportunities to encourage children to develop social skills as well as to reinforce the message of the importance of adopting a healthy lifestyle. We place emphasis at this part of the day on children taking responsibility for themselves and others around them as caring members of the school community, and on showing good manners and politeness, especially at dinner tables. Lunchtime is also seen as a time to play, quietly or more boisterously, to enjoy music and dance, to be creative, or to simply ‘catch up’ with friends.  
Children at St. Mary’s have three options for lunch:

· School lunch

· Packed lunch

· Eat at home 

Midday meals are cooked on the premises and served in a cafeteria-type environment. Children have a choice of menu, and options of hot or cold food. There is an emphasis on healthy eating and balanced diets, and children are actively encouraged to have fruit and vegetables as part of their meal. Water is freely available throughout mealtime.

The current charge for a school meal is £1.70 and payment must be made in advance on Monday morning or the first morning of attendance in a week, by cash or cheque in an envelope clearly marked with the child’s name and class. The school cannot supply any meals on a credit basis.

Free school meals are available to those children whose parents are in receipt of Income Support or Income Based Jobseekers Allowance. If any parent feels that their child may be entitled to free school meals they should contact the school or the Awards and Benefits Department at Thurrock Civic Offices for further details. Every effort is made to ensure that children receiving free school meals are not distinguished from those paying for lunch.

Packed lunches may be brought to school in unbreakable plastic containers, and these are stored in a cool part of the building. All packed lunches should include some fruit or vegetables, and a savoury sandwich or similar. No sweets, chocolate or sugary drinks should be brought to school. For safety reasons children must not have hot drinks or soup in their lunchbox. 

A number of midday supervisors are employed to supervise the children who stay at school for lunch, and they encourage the children to take some exercise or join in a variety of activities that have been prepared for them. 

Should a child’s behaviour cause disruption during the lunch period his/ her parents or carers will be asked to make appropriate arrangements for him/ her to have lunch out of school for a fixed period of time. 

Absence

Regular attendance & punctuality are essential if children are to make good progress at school and we believe it is crucial that children develop the habit of regular and punctual attendance and learn to be responsible and reliable 

The school aims to achieve good attendance and punctuality by operating an attendance policy within which staff, children and parents, and where appropriate the Education Welfare Service, can work in partnership. The school maintains attendance records and initiates quick and early intervention when a problem is identified, and good attendance and punctuality are seen as achievements in their own right and are recognised as such by the school.

Legislation was introduced by the government in 1991 aimed at reducing lateness of arrival and absence from school. Absences are classified into two categories: authorised and unauthorised. Schools have been informed of what constitutes the difference between them and how to record them.

Authorised Absence

Authorised absences are recorded when there is a good reason for the absence and the school has authorised the absence. Failure to inform the school may mean that an unauthorised absence is recorded, and the school has a statutory duty to report this to the Educational Welfare Officer. 
Unauthorised Absence

Unauthorised absences are recorded when there is no valid reason for the absence, and the absence can be regarded as truancy. Attendance at our school is closely monitored and concern about the attendance of individual pupils is reported to the Educational Welfare Officer, who makes a home visit to discuss the problem and circumstances causing it. 

Headteachers have been given powers to issue ‘fixed penalty’ notices for continual lateness or absence. 
The Local Authority prosecutes parents who fail to ensure their children attend school regularly and punctually.
Illness

If a child is unwell and unable to attend school the parent or carer should inform the school before 10am on the first day of absence so that an authorised absence can be recorded. This may be done by telephone, note, verbally to a member of staff or by e-mail via the school website. In the event of no contact being made Parents/ Carers are contacted by the School Secretary to ascertain the reason for the child’s absence. A letter explaining the reasons for the child’s absence should accompany the child on his/her return to school.

If a child has an infectious or contagious disease it is important that the school is notified and a doctor’s certificate obtained before return to school.

Medical Appointments

Parents/ carers are asked to avoid arranging non-urgent medical/dental appointments during the school day. If this is unavoidable, please inform the school in writing.

Late for School

The 1991 legislation also contains a directive regarding lateness. It states that any child who does not arrive for school within what the school considers to be a reasonable period after the official starting time should be recorded in the register as having arrived late. Therefore children who arrive at school late will be noted as being present in school, but will have their lateness recorded. 

The school starting time is 8.50am, and we consider 9.30am as a reasonable cut-off point for a child arriving late to qualify as ‘present’. After 9.30am the child will be classified as having an authorised absence, unless there is a reasonable explanation for the lateness. 

All children and parents who arrive late at school must report to the office and sign the lateness register.
An Attendance leaflet is available for parents.

For further information please contact Alison Bishop, Attendance Officer.
Holiday Requests

The school is reluctant to consent to leave of absence due to the disruption to the child’s learning, but accepts that there may be special family occasions or that some parents have no alternative due to work commitments. Children who are accompanying parents on annual holidays may be allowed a maximum of ten days a year authorised absence, at the discretion of the Headteacher. All applications for such Leave of Absence should be made to the Headteacher in advance on the form available from the school office.

Year 2 and Year 6 SATs take place during May each year, as do tests for Years 3, 4 and 5. It is a Government rule that no holidays for children will be authorised during test dates.

Copies of the school’s annual holidays are available on the website – simply click on the calendar.
Frequent absence – either authorised or unauthorised – or lateness will, of course, attract the attention of the Educational Welfare Service

Emergency Closures

During periods of severe weather parents are advised to listen for information on local radio about school closures on either Essex FM (96.3 or you can log on to BBC Essex website www.bbc.co.uk/essex and the schools website www.stmarysrc.co.uk for further details.
Uniform

All children should be presented for school clean, tidy and smartly dressed in the school uniform.

The school uniform is:

Boys
Winter

         Summer


Royal blue jumper
         Royal blue polo shirt


White shirt

         Grey shorts/ trousers


School tie

         Black shoes/ sandals


Grey trousers


Black shoes

Girls
Winter

         Summer


Royal blue cardigan
        light blue gingham dress


                              White shirt-style blouse White socks


School tie                        Black shoes/


Grey skirt/ pinafore/ 
low-heeled sandals


Trousers                          Royal blue sandals


Black low-heeled shoes

Nursery Uniform
Royal blue sweatshirt
Girls - light blue 



Royal blue polo-shirt
Gingham dress



Grey/black trousers
boys – shorts, polo 






shirt
Shoes

Shoes must be black. Doc Marten boots and platform shoes or boots are never allowed, nor are open-toed or sling-back styles. Heels must be lower than 2 inches in height, and the base of the heel must be wider than a one pence piece to ensure the safety and stability of the child and to avoid damaging the parquet floors. 

Boots or Wellingtons in regulation colours may be worn to and from school in winter, but must never be worn in school.
P.E. Kit    

Each child should leave a P.E. kit in school, in a drawstring bag clearly marked with his/ her name. The kit should comprise:

White T-shirt

Dark blue shorts

Plimsolls (not trainers)

These items should be labelled to enable the child to clearly identify his/ her own clothing. 

School jumpers, cardigans, polo shirts, ties and schoolbags can only be purchased from the school. They may be purchased at cost price on Monday morning and Wednesday afternoon from the school office.

Parents and carers are requested to:

· Clearly label all items of the child’s uniform

· Ensure the child wears sensible black school shoes

· Ensure the child does not wear trainers to school, although they may be worn at lunchtime to play ball games

· Note that the school has a ‘no jewellery’ policy for Health and Safety reasons. However, children can wear a watch and small stud or small sleeper earrings.

· Ensure the child does not come to school with unconventional hairstyles, for example dyed, spiked. Hair should be well groomed and tied up where necessary
The Headteacher is the arbiter concerning suitability of pupils’ dress, particularly where the safety of the child is concerned.

Behaviour
It is the school’s aim to bring each child to a state of development when he/ she can exercise self-discipline appropriate to all occasions and circumstances. Within the classroom situation the class teacher maintains discipline by the allocation of appropriate work, the organisation of the classroom, knowledge of the children and experience of teaching. Parental support for the standards of behaviour and conduct expected from pupils is relied upon by the class teacher.

Good Behaviour

Appropriate behaviour is encouraged in a number of ways:

· praise given to individuals or groups by an member of staff

· sticker given to a child by a member of staff

· Shields (Key Stage 2) or Freddie Freckles (Key Stage 1) given in house colours
· Sent to the Headteacher for praise or a special sticker

· Entry into the school Golden Book and certificate home
· Extra playtime

Inappropriate Behaviour

In most situations the class teacher will deal with inappropriate behaviour through the following sanctions:

· discussion to explain where the child made an inappropriate choice of behaviour

· short period of time spent in another classroom

· loss of Golden Time

· loss of break time or lunchtime play

Records of the number of occasions a child is sent from class or misses break time are kept and monitored by the Headteacher. Parents/ carers may be contacted if it is felt that the child is not moderating his/ her behaviour.

Parents will be informed by letter and a record kept, if a child has had detention on more than 3 occasions during one calendar month or removed from class on more than 3 occasions in one calendar month.
On occasions a class teacher may refer a child to the Headteacher for inappropriate behaviour. The matter is fully discussed with the child with the intention that the problem is solved. If appropriate the Headteacher may ask the child to write a letter of apology to the relevant person, and this may mean the child losing break time or lunchtime play. 

Should the Headteacher feel it is appropriate parents may be contacted to come to school to discuss the situation and resolve the matter. It is emphasised that the home and school working together can assist greatly with any problems that may arise.

Anti-Bullying Policy

Bullying is a form of emotional abuse and can be described as deliberately hurtful behaviour repeated over a period of time. (Ofsted)

All that happens at St. Mary’s is done in the context of the School Mission Statement. To truly learn and grow requires a secure environment free from:

· Prejudice

· Harassment

· Intimidation

We define bullying as behaviour, talk or actions which we do not like and which, when we someone is asked to stop, it continues. 

Teachers constantly work with children to identify what is meant by ‘bullying’. The school constantly seeks to reinforce positive behaviour and implement the school code of conduct.

Bullying may take the form of:

· Persistent name-calling

· Physical aggression

· Threatened violence or isolation

Bullying under any circumstances is not tolerated at St. Mary’s. All reports of such behaviour are dealt with immediately. If parents or children have any concerns they should talk at the earliest opportunity to the class teacher, Deputy or Headteacher.

Sanctions for bullying may include:

· Loss of privilege

· Loss of break time

· Removal from premises at break time

· Fixed term exclusion

· Permanent exclusion

The Headteacher (or Deputy in his absence) will use their judgement to determine whether bullying has taken place.

Parents will be contacted by the Headteacher in circumstances where bullying is believed to have taken place. It is our policy to reassure those who have suffered that action will be taken. 

Admissions

NURSERY

Children may attend the Nursery from the term after their third birthday. Admission to our nursery unit is on a part-time basis, for 3 hourly sessions daily, subject to the following set of admission criteria which form a priority order where there are more applications for admission than the number of places available:

· Children baptised as Catholics resident in the parish of Our Lady Star of the Sea

· Catholic pupils from other parishes

· Non-Catholic children whose parents wish them to have a Catholic education
(Children who have a brother or sister at the school at the date of admission have priority within each category)
We offer 30 places per session, and children will attend either morning or afternoon sessions, depending on their age.

 Application for admission should be made directly to the school on completion of the enclosed Nursery Application Form. Whilst the Nursery is an integral part of the school, admission to it does not mean an automatic transfer to the reception class.

Notes

· Attendance at the nursery does not guarantee admission to the Primary School

· Evidence of Baptism and full birth certificate and Parish Form is required from all applicants

· The Governing Body reserves the right to admit children with proven and exceptional medical needs where admission to the school might best meet these exceptional needs

PRIMARY SCHOOL

34 places are offered to reception age children each year by the Governing Body. Admission is made directly to Thurrock Council. The full admissions criteria are in Appendix 1.

Each September Thurrock Children’s Services publishes its secondary admissions booklet. If you have any queries regarding admissions to secondary school you should contact the Education Service on 01375 642652.

Charging Policy
This statement is made by the governing Body under the provisions of the education Reform Act 1988. It sets out to explain what charges may be made for events in school.

No charge may be made for any events or excursion which happens during school time. If an event or excursion is arranged which will cost money (for example, a class outing) then parents may be asked to make a voluntary contribution to the cost. This is on the clear understanding that the failure by parents to promise or make a voluntary contribution will not affect the participation of their children in whatever event is arranged. This means that if parents do not make a voluntary contribution then such events cannot take place. 

The school will always give consideration to parents who may find it difficult to meet the cost of any such events and therefore discreet allowances will be given.
The Act refers to anything arranged for children out of school time as an ‘optional extra’, and includes events or visits at weekends or holidays. Charges may be made to cover the cost of these where necessary.

School Levy

The Governors have, after consultation with parents, introduced a school levy of £5 per year for each child in the family. This is usually collected in the second half of the Autumn Term, after a letter has been sent to all parents reminding them that it is due. This money is banked in the School Fund and is used to fund items and activities which cannot be paid for from the delegated budget. Examples of this are Christmas extras and support for our positive behaviour reward system, sports day rewards and snacks.
As parents have exercised choice in sending their children to St. Mary’s in favour of other neighbourhood schools, we expect all parents to contribute to the School levy.

Complaints
At St. Mary’s we recognise the importance of good relations between home and school. We hope that most problems and complaints can be solved by talking with your child’s teacher or the Headteacher, who is available most mornings to speak to. Alternatively an appointment can made, or parents can also contact the Headteacher by telephone. 
Your child is entitled to receive a broad and balanced education at school, including all the subjects of the national Curriculum and Religious Education. Schools must also make arrangements for a daily act of worship (assembly). There are specific procedures for curriculum or religious education complaints. A full copy of these procedures is available at schools, the Education Service and at Public Libraries.
The Headteacher endeavours to make himself available to meet parents on a daily basis, by standing outside in the playground each morning. Parents have a right to make a formal complaint about a matter they have been unable to resolve informally with the Headteacher. Advice on making a formal complaint is available from the Headteacher or the Education Service. 
Concluding Remarks
We hope you have found this prospectus interesting and informative. It is a mere ‘snapshot’ of our school.

If you require further information please contact us.
Reviewed: September 2010.
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